Village of Radisson
10598 W. Railroad Street
Radisson, WI 54867

Village of Radisson Board held Special Meeting on
August 19, 2024, 5:00 p.m.  at the Village Hall

Minutes

Attendees: President: Andrew Carli, Trustee: Robin Gutowski, Trustee: Nicole Simpson, Treasurer: Steve Jagelio, Clerk: Rebecca Moser 
CALL TO ORDER:	The Board Meeting was called to order at 5:00 p.m. by President Carli.
PLEDGE OF ALLEGIANCE:	Was recited.
APPROVAL OF AGENDA:	Trustee: Robin Gutowski made a motion to approve the agenda with the adjustment of swapping Discuss and Act on Public Works Apprentice job description and Discuss and Act on Recycling Center job description. (Lines 4&5 on agenda) Trustee: Nicole Simpson seconded the motion and the motion was carried. 
Discuss and Act on Recycling Center Job Description: The Board reviewed the presented job description for the Recycling Center attendant.  
Resolution #08192024-01
VILLAGE OF RADISSON
POSITION DESCRIPTION
SOLID WASTE & RECYCLING ATTENDANT
Revised 8-19-24 to update job description from 08-24-2010
The Solid & Waste Recycling Attendant is a part-time position.
Duties and responsibilities of the Solid Waste & Recycling Attendant are as follows:

1) Responsible for opening and closing the solid waste and recycling center for operation during the hours of		  Wednesdays 6:00pm to 8:00pm 								       
Saturdays 8:00am to 12:00 noon     	YEAR ROUND

2) Responsible for reporting and problems, concerns or other matters relating to the position directly to the Village Board of Trustees or Village Clerk.


3) Responsible for monitoring and enforcing a solid waste and recycling operation serving the residents of the Village of Radisson in accordance with Village of Radisson Recycling ordinance, and all State of Wisconsin and DNR mandates, including but not limited to the following responsibilities:
		
· Coordinate with contracted haulers as necessary for the smooth and efficient operation of recycling and solid waste activities and disposal of materials as may be collected for transport and disposal, and
· Attend informational sessions or meetings  as deemed necessary by the Village of Radisson Board of Trustees to provide continuing education of the Attendant and to insure optimal and efficient operation of Village recycling and solid waste collection activities, and 
· Be specifically responsible for:
1. Assisting patrons in disposing solid waste into solid waste containers, verify yellow bags are sealed.
2. Maintaining an accurate record of yellow bags. Example: How many put in dumpster, how many sold, how many left for purchase.   
3. Insuring that fees are in accordance with current policy and rates as set by the Village Board are collected for all bags and other materials placed in solid waste containers.
3a Verifying customers using the recycling center are Village residents.
4. Monitoring recyclable materials for quality control prior to placement in recycling containers
5. On-site processing of recyclable materials as necessary and as instructed by the Village Board
6. Maintaining the solid waste and recycling site and grounds in a clean and sanitary condition.   	
7. Physically able to work in ALL weather conditions: HEAT, COLD, SUN, RAIN, SNOW, and DUSTY CONDITIONS. 
8. Ability to manually move objects weighing up to 50 pounds.
9. Ability to maintain a Cash Box and reports financial outcome of each shift to Village of Radisson Treasurer.

Your employment with The Village of Radisson is at will. This means your employment is for an indefinite period of time and it is subject to termination by you or Village of Radisson Board, with or without cause, with or without notice, and at any time.
This Position Description is subject to revision as deemed necessary by the Board and replaces all prior descriptions and/or policies, written or verbal.
Robin Gutowski made a motion to approve Resolution #08192024-01. Trustee: Nicole Simpson seconded the motion and the motion was carried. 
Discuss and Act on Public Works Apprentice Job Description: The Board tabled the matter to collect more information from Public Works employee, Robert Sampson. 
Discuss and Act on US Bank card replacement: The Board discussed access to the US Bank account for the Treasurer and the need to obtain a credit card for the Treasurer’s position due to the need for access and funds for purchasing. 
Budget discussion: The Board began preliminary budget discussions for 2025. 
ANNOUNCEMENTS: A closed session meeting will be held on August 21, 2024 to discuss employment. 	
ADJOURN:	Trustee: Robin Gutowski made a motion to adjourn at 6:45 p.m., the motion was seconded by Trustee: Nicole Simpson and the meeting was adjourned.

Posted:							By: Rebecca Moser, Clerk
Services are provided on an Equal Opportunity basis. Reasonable accommodations for alternate means of communication or access for individuals with disabilities will be made upon request.

